
Join the ‘SMART’ revolution today and  
start saving time and money.
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Order

user guide

For help setting up call us on 0345 120 2055
or email enquiries@hope-education.co.uk 



Order in Minutes — No Fuss, 
No Software 

1. How it works

Need to place an order quickly? Our Quick Order tool lets you build your basket in just a few clicks.

Click on the ‘Quick Order’ icon on the homepage to get started.



2. Build you order

You have two easy options:
Enter product codes manually – type in the codes and quantities.

Upload a list – download our Excel template, fill it in, and upload it.

Download Excel template



Once finished, click “Add or Upload”, then select ‘Add to basket’.

That’s it! Your basket is ready to review, submit for approval, or check out - 
depending on your account setup.

Need help? Call us on 0345 120 2055 
or email enquiries@hope-education.co.uk


